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On behalf of the Australia Coordination Board, the organising committee of the Short Term Theological Training Course (STTTC) and National Working Youths Seminar (NWYS) in Sydney would like to extend its warmest welcome to all participants. This year’s venue is at St Joseph’s Baulkham Hills (33 Barina Downs Road, Baulkham Hills NSW 2153).

The STTTC and NWYS aim to provide you the participant with a spiritually disciplined atmosphere in which to pray and study the word of God and in which there is quietness to reflect on your spiritual life.  To achieve these aims and to make your stay here pleasant, fruitful and memorable, we would like to draw your attention to the Charter of Duty. 

The Charter of Duty is an expression of our responsibilities to each other as participants and organisers of the STTTC and NWYS as well as to the glory of God. As course organisers, we will do our best to fulfil our responsibilities to participants. If you have any problems or questions, please do not hesitate to contact the Course Coordinator or any other worker on site. The list of names of these workers will be on the notice board. 

In return, the organising committee expects participants to meet their responsibilities to it, themselves and others. Failing to meet these responsibilities may compromise the aim of the STTTC/ NWYS, and may result in disciplinary action.

Following the Charter of Duty, more information is provided to elaborate the more practical aspects of fulfilling responsibilities outlined in the Charter of Duty.

By simply meeting these responsibilities, you will not only be contributing to the successful running of the STTTC and NWYS, but also to your own spiritual life and growth.




Our Duty to You: Housekeeping 
1. Upon registration your valuables (including mobile phones for STTTC participants) must be handed over to the registrar for safekeeping. Valuables are not to be kept in bedrooms. STTTC participants are not permitted to use their mobile phones until after the course. For emergency use, please speak to the Course Coordinator. Parents will be provided with emergency mobile contact numbers. NWYS participants may use their mobiles during lunch or dinner and discreetly so, that is in a manner that does not disrupt either the NWYS or STTTC (The disciplinarians will approach indiscreet users). All participants are not permitted to use the in-house phones located in each dormitory room. Any use will be payable by the participant and constitute as a warning for breach of conduct. 
NWYS participants are to exercise discretion when using their devices outside of session times. During sessions, communication is to be conducted by means of avenues provided by the ETD.
2. [bookmark: _heading=h.1fob9te]Participants cannot leave the premises of Raymont Residential College at any time except with prior permission from the Course Coordinator. The outlined perimeter of said premises will be provided in a site map upon your arrival. Do not wander out into the adjoining streets or into the bush outside of the centre.
Your Duty to Us:  Rosters & Attendance
1. Timetable and rosters are to be strictly adhered to.
2. Participants are required to bring their own Bible and hymn book. STTTC students are to note that tablets and other electronic devices used as a Bible or hymn book will not be permitted.
3. Students must attend all lectures, discussion sessions, counselling sessions, services, and prayer as scheduled.
4. Should there be a need to change your schedule of attendance in the course, please inform the Course Coordinator.
5. No games or sports should be played except as approved by the Course Coordinator.
Your Duty to Yourselves:  Time and Space for Rest & Study
1. Bedtime is at 11:00pm. No talking is allowed after this time. The first wake-up call will be 6:00 am. The second wake-up call will be at 6:30 am.
2. Dormitories are to be kept private – brothers are not permitted to enter sisters’ rooms and vice versa. Not maintaining the privacy between bedrooms may result in disciplinary measures. Participants are not to wander around or access any stairways after 11:00 pm. In the event of an emergency after bedtime, locate the dormitory leader on your floor.
3. Students are not allowed to change rooms without the approval or instructions of the Course Coordinator. If you have any concerns, let the Course Coordinator know.
4. Dormitories must be kept tidy at all times. Eating is not permitted in bedrooms or classrooms. Avoid making noise in the corridors, stairwells or other communal areas of the facilities.
5. Personal devices, game devices or card games are NOT permitted throughout the duration of the course.
6. STTTC participants are not permitted to use in-room internet access without permission. Any use without permission will be payable by the participant and constitute as a warning for breach of conduct.
7. STTTC and NWYS are not permitted to switch on in-room TV. Switching on TV will constitute as a warning for breach of conduct.
8. Cameras are not to be used during sessions, including exercise sessions. Their use is to be sparing and discreet until after the STTTC / NWYS is over (Disciplinarians will approach the indiscreet user).

Your Duty to Everyone:  Considerate Behaviour
1. Practical jokes and coarse jesting are prohibited at all times.  Be courteous and considerate; treat others as you would have them treat yourself.
2. Proper attire is to be worn at all times. No sleeveless tops or shirts, shorts or short skirts, flip flops, low rise pants or skirts, tight fitting clothes and low neckline. Sisters’ skirts or dresses must be below knee. Clothing of transparent or see-through materials are not to be worn. Loud and unnatural hair colour, wild hairstyles, loud earrings or jewellery are discouraged on part of sisters and not allowed on part of brothers. Brothers must not wear ear rings and studs. All clothing must be gender appropriate. Proper shoes are to be worn during classes / sessions and meal times. No thongs are allowed during all sessions, including meal times in the dining area. Subculture fashions will not be permitted e.g. gothic, emo, grunge, gender bending.
3. All students are to attend to their hair before the course. Sisters who have long hair should use ties and bands to hold their hair neatly in place. Brothers’ hair length should not exceed the collar when a shirt is worn. Haircuts for brothers will be arranged as soon as is practicable should brothers turn up with unruly and unkempt hair. 
4. Cleanliness, including daily personal hygiene, is to be maintained at all times. Clean up after using the main lecture hall, private study area or living areas. Students must wash their clothes regularly and not allow them to pile up in their rooms.
5. The consumption of illicit drugs, alcohol and tobacco are strictly prohibited. Violation of this rule will result in immediate exclusion. 
6. Participants are not to purchase drinks and food in the premises.
7. Close and intimate fraternization between the genders, include virtual interaction, will result in immediate and uncompromising dismissal. All interaction between students will be in groups and to remain holy.
8. Respect and common courtesies for all church workers, students, workers, youth camp staffs are expected at all times.
9. Be considerate to the comfort, convenience and safety of your brethren, your parents and your family.
10. Students are also required to respect the property of the St Joseph’s Baulkham Hills.
MECHANISM OF DISMISSAL OR EXPULSION
1. This mechanism will be triggered for serial offenders who show no respect for rules and regulations and who disrupt the godly atmosphere of the STTTC/NWYS.
2. Three warnings will be given by the disciplinarians.
3. The student will then be approached by the Course Coordinator.
4. The Course Coordinator will then report the student to his/ her parents and inform the parents that the student will be sent home.
5. If the Course Coordinator/ETD deems it appropriate to consider dismissal, the student will be reported to the ACB Council.
6. The local church council will be notified.
7. The student will then be excluded from the STTTC/NWYS.



Charter of Duty: Practical Aspects
Meals
A simple breakfast shall be provided for those who have health problems and who are unable to fast. All other students are encouraged to take part in the morning session fasting prayer. (Please inform your parents and if they have any queries, they may direct them to the ETD). The purpose of fasting prayer during the STTTC/ NWYS is to grow in the word of God and in spiritual cultivation.
Students from the local church are requested not to ask parents to buy snacks either for themselves or other students.
Meals are to be consumed at your designated table in the dining area only.
Each table has a leader who will assist in ensuring the following:-
· Do not enter the kitchen area. After meals students are to collect their own cutlery and crockery, empty food scraps into the bin, return them to the designated area/trolley and clean their respective tables.
· Please be considerate: do not be noisy during meal times; if you make a mess, ask the kitchen staff for cleaning supplies and clean it up.
· Do not “pile up food” and take more than you can eat.
· Do not take all of one type of food that you enjoy.
· Do not “double dip.”
· Do not contaminate communal water supply by touching the mouth of personal water bottles to supply spout.
· Return the chairs after meals.
· Proper attire and shoes will be worn in the dining area (No thongs permitted).
Laundry
Washing machines and dryers are available in the premises. Brothers and sisters are to only wash laundry in their designated laundry rooms. Dormitory Leaders will be responsible for coordinating efficient laundry washing. Further information will be provided upon arrival. Please wash your own personal items and colourfast materials.
Local students are encouraged to do their laundry on site rather than asking their parents to take their washing home. This helps with cultivation of discipline.
Study Material
You can obtain extra notepads, stationery and textbooks from the reception.
Medical Assistance
If you need any first aid, please contact the appointed First Aid personnel(s) tor any other workers on site. In the event of any medical urgencies or emergencies, contact any workers on site as soon as possible. 
First Aid kits will be located in the main STTTC lecture hall. If you require medication from the first aid kit, please do not help yourself to medicines without consulting the appointed First Aid personnel(s). All other emergencies, bandages, dressings, resuscitation masks etc may be accessed without permission as required. In addition to the common first aid items, Ventolin inhalers for asthmatics, antihistamine tablets, anti reflux tablets, simple analgesics, anti-pyretic and a simple resuscitation mask for CPR will also be included.
Dormitory Leaders
Dormitory leaders have been assigned for the brother’s and sister’s dormitories. The dormitory leader and night watchman are responsible for ensuring that the 11.00 p.m. lights out is adhered to and that the general cleanliness of the dormitory bathrooms and living areas is maintained.
After Hours security
Please contact the Course Coordinator.
Transportation
All transportation to and from airports has been arranged. If there are any changes to your flight or travel details, please notify the Course Coordinator immediately.
Do not alter the accommodation arrangements made by the church unless given express permission by the Course Coordinator. The church will not be responsible for the students who make their own travel and accommodation arrangements. Participants from overseas should consider their own travel insurance.
Accommodation for NWYS students will be provided from 24 to 30 December 2023 unless one is staying behind to assist in STTTC. Accommodation for STTTC students will be provided from 24 December 2023 to 14 January 2024. Students who wish to stay beyond 14 January 2024 are responsible for the arrangement of their own transport and accommodation. Because of previous disciplinary issues arising that caused trouble for host families, the ACB Council prefers participants not to stay back.
Other Notices
· For hygiene purposes, please bring your own bottle/thermos. Water dispensers will be available.
· Report all breakages and damages to any workers on site
· Turn off all lights when rooms are not in use
· Limit shower time to 10 minutes
Hymn Leading and Translating rosters
Please take note of the attached rosters.  

The musical scores of the New Hymnal of Praise Hymn Book shall be used.  Hymnal Session Leaders are to indicate the numbers of stanzas to be sung by writing a numerical subscript below the hymn number.  E.g. 155 (3)

Name Tags
You will be issued a name tag on which your room and table number, your counselling group, and your home
church will be recorded. Please wear this name tag at all times.

Discipline
Implicit in the application for the STTTC / NWYS is an agreement to respect the charter of duty. Persistent
violation of the charter can lead to expulsion. In the event of an expulsion, parents will be responsible for the
expenses incurred as a result of changing transport arrangements.
